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Date: 14th Poush 2078

Namc : Sarr.i ita'1'hapa

Addrcss: Mu lptttti -5, Kathmandu

Dear N4s.'l-hapa.

I am pleasecl to offer you the position of Front Desk Incharge to be effective from 20th Poush

2078

As a l.'roltt Dcsli lncharge, you are responsible to create an er-rabling environment in the

institltiorr 1'trllolvipg the duties and responsibilities outlined in the job description enclosed with

this appoinrnrcni. you will also be expected to contribute to the service efTorts, as rve[[ as

participale ip mcetings and other college-wide activities, and must adhere to the rules of the

institutiort.

your salary alcl social secr.rrity benefits rvill be determined by the college's policy standards' Yor"t

rvilt be clig.ible 1'or sociaI security benefits afler six months of probation; however, the Dashairl

llonus ivilI bc pr.ovided on a pro rata basis.'laxes on income are subject to the tax policy o1'the

govenrment ol- Ne pal.

We are delightccJ to welcome you to tl-ris institution and wish you every success in yor"rr

cndeavors.

Sincerelr'.

M
Sandccp Shrc,sth

Principal


